
① Click "Sign Up" to create the new account
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Start Creating a New Account

Sign Up Manual



① Choose the regin you live in by clicking the 
     "Search" button. 

② Check out the Terms of Use and Privacy 
     Policy and agree to them all 

③ Press "Next" to proceed to the next step 

· Terms of Use differs to the country

Select Country
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Terms of Use and Privacy Policy



① Search your company

② Click the supplier code of your company
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Search for Company

① Click the "Search" icon and a pop-up appears

② Type in the letters on the Capthca

③ Complete submitting the basic information  
     of the company, and proceed to the next  
     step 

· You can go back to the previous step if  you  
   want 
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Enter Company Info. 



① After submitting the company info, you can  
     find out whether your account is either  
     Vendor Admin or General User

② Check out the "Notice" pop-up and proceed 
     to the next step 

· If you are the first user to creat an account  
   under your supplier code, you automatically  
   become the Vendor Admin 

· If the Vendor Admin account already exists 
   prior to your sign-up, you become the general  
   user 
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Vendor Admin & General User Account



① You can add more authorities clicking the 
     "Add" 

② You can remove authorities from the list by  
     clicking the "Delete"

③ Complete your authority selection and  
     proceed to the next step 

· You can go back to the previous step if you  
   want 

· The default authority cannot be removed1 2
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Authority Selection

① Enter your user information and proceed to 
      the next step 

· Be careful submitting your E-Mail address. 
    The initial password for your account will be 
    automatically sent to the email address you  
    entered. 
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Enter User Information 



① After creating an account, click the "Login" 
     button to log into the system 

· General User - you must be approved by the  
   Vendor Admin user to log into the system

· Vendor Admin user - you can log into the  
   system right away
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Complete Creating an Account - Vendor Admin 

Complete Creating an Account - General User 

① You can find authorities you need by 
     searching the key-words such as  
     'evaluation', 'SCM' and etc.

② Choose the authority you need and click the  
     "Select" button to add the authority on 
      your list 
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Company Evaluation

Supplier Responsibility

Supplier Default Authority

G/T Admin Authority

Vendor Admin Authority

Performs tasks required for comprehensive evaluation of partner companies

Performs ESG-related tasks such as compliance and conflict/responsible  
minerals

Provides users with basic functions to use the system

For the suppliers with multiple business unites around the world, this 
admin authority can set the scope of data inquiry of the individual users
Approvs/Rejects applications for user membership and authority within 
the same supplier code

Adding Authority 



· A waiting page will be displayed before the 
    Vendor Admin user approves your application 

General User - Login (Before Approval)

①  Vendor Amin can approve  
      new membership/authority request on  
     "User Request Approval" page

② Select the request 

③ You can approve/deny the request 

(Menu: Set Up > User Management  
               > User Request Approval)
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Vendor Admin - Approval of New User Request



① Once the Vendor Admin approves your  
     application, you will receive the invtiation  
     email with the temporary password through  
     your E-mail 

② Click the button and go to the log in page  
     of the system
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authority

General User - Vender Admin Approval E-Mail 



① When you login with your temporary 
     password, a "password change" pop-up  
     will appear
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General User - Password Change Alert 

① Change the password and save

Save
1

Save

General User - Password Change 



① If your information matches an ID, the ID and 
     the date of registration will be displayed 

② If you also need to find your password, click  
     the "Find Password" 
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① If your information does not match any ID,  
     an alert will pop-up. 
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Check

① Submit the information to find your ID 
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① Click "Find ID" 
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Find ID



① If your information is incorrect, an alert  
     will pop-up. 
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Fail to Find Password

① Submit the information to find your  
     password
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① Click "Find Password" 
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Find Password



① If your information is correct, the temporary  
     password will be sent to your E-Mail. 

· Login through the temporary password first,  
   and then you can reset your passowrd 
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Success to Find Password

Save

Reset Password 

Login with Temporary Password 
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